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JOB DESCRIPTION – Agency Staff
	Reports to:
	Recruitment Sales (Rail)
	Safety Critical:
	Yes if holding a current Track Safety or Engineering competency

	Deputies For:
	None
	Nominated Deputy:
	None


1. Purpose of Job:

To undertake all works within their capabilities, training and/or experience.

To operate and safely use plant and equipment within their competencies and that they hold the required license or cards for.
2. Principle Accountabilities:

Carry out the work to the required standards of workmanship, including standards expected by the Client, to industry best practice, to the Client’s documented Standards and Specifications, and as directed by the Client.

Undertake all work in-accordance with the documented safe systems of work, and as directed by the Client.

Undertake all work in timely manner.
Provide input and feedback to the Company on quality, safety and environmental issues and areas for improvement, including the reporting of unsafe acts or omissions, near misses and accidents etc.
3. Detailed Responsibilities:

· Liaise with the Client and others to provide input and gain information during all stages of the works,
· Work in-accordance with, and due diligence of all prescribed and issued Standards, drawings and other documentation,
· Produce records at each stage of the works in-accordance with all prescribed and issued Standards and other documentation,
· Use all plant and equipment in a safe manner and in-accordance with the manufacturer’s instructions, using guards and other protective devices fitted,

· Use and care for all issued plant and equipment and report defects immediately, ensuring the plant and equipment cannot be used by other un-intentionally,
· Use and care for all personal protective equipment and clothing free issued by the Octain or the Client, and request replacements on loss or wear,
· Provide feedback to the Octain to ensure all commercial matters relating to the works are captured,
· Comply with the Octain’s Policies and procedures, specifically accident, incident, and near miss reporting, drugs and alcohol abuse, refusal to work on the grounds of H&S, and working in-accordance to the restrictions placed on working hours and shift patterns etc,
· Work the contracted number of hours each week,
· Attend all training and assessments required by Octain in-connection with your duties.
4. Required Experience, Knowledge, Qualifications and Training:

Practical experience within the railway industry, or an aptitude and willingness to learn a trade.

Good knowledge and experience of the railway engineering and statutory legislation.  An appreciation of the Railway Group and Network Rail Standards would be desirable, but not essential.

Application of the Personal Track Safety Handbook by PTS trained staff

Application of the Rule Book by trained and competent track protection and warning staff.
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